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CODES & INSPECTIONS DEPARTMENT 
1301 12TH STREET, SUITE 103 
ALTOONA, PA 16601 
(
 
814) 949-2456

VACANT PROPERTY REGISTRATION 

PROPERTY ADDRESS: CITY: STATE: ZIP CODE: 
DATE PROPERTY BECAME VACANT: 

PURSUANT TO THE CITY OF ALTOONA CODE, CHAPTER 563, VACANT REGISTRATION SHALL BE REQUIRED FOR ALL VACANT 
BUILDINGS, WHETHER VACANT AND SECURE, VACANT AND OPEN, OR VACANT AND BOARDED, WHENEVER ANY BUILDING HAS 
REMAINED VACANT FOR 180 CONSECUTIVE DAYS (6 MONTHS) OR MORE.  THE APPLICABLE VACANT REGISTRATION FEE IS 
REQUIRED AFTER THE PROPERTY IS VACANT FOR A PERIOD OF ONE YEAR. 

OWNER INFORMATION 
LOCAL AGENT INFORMATION - REQUIRED IF OWNER RESIDES OUTSIDE OF BLAIR 

NAME: 
PHONE: EMAIL: 
ADDRESS (NO PO BOXES): CITY: STATE: ZIP CODE: 

AGENT INFORMATION 
NAME: 
PHONE: EMAIL: 
ADDRESS (NO PO BOXES): CITY: STATE: ZIP CODE: 

SIGNATURES 
(MUST BE AN INDIVIDUAL WHO WILL ACCEPT SERVICE OF PROCESS ON BEHALF OF THE CORPORATION) IF OWNER’S MAILING 
ADDRESS HAS CHANGED OR CHANGES WITHIN THE NEXT YEAR OR THE PROPERTY IS SOLD TO A NEW OWNER, THE OWNER IS 
RESPONSIBLE TO UPDATE THIS INFORMATION AND MUST NOTIFY THE DEPARTMENT OF CODES AND INSPECTIONS WITHIN 
THIRTY (30) DAYS OF SUCH CHANGE. 

IF AN OWNER FAILS TO RETURN THIS REGISTRATION FORM, OR TO AMEND THE REGISTRATION STATEMENT, IF APPLICABLE, 
THE CITY OF ALTOONA MAY INSTITUTE CRIMINAL PROCEEDINGS AGAINST THE OWNER OF THE PROPERTY.  PLEASE CALL THE 
CITY OF ALTOONA DEPARTMENT OF CODES & INSPECTIONS FOR ANY QUESTIONS YOU HAVE ABOUT THE COMPLETION 
AND/OR SUBMITTAL OF THIS FORM AT (814) 949-2456. 

SUBMISSION TO A FALSE STATEMENT TO A PUBLIC OFFICIAL, PURSUANT TO SECTION 4904 OF TITLE 18 OF THE 
PENNSYLVANIA CRIMES CODES, CONSTITUTES A MISDEMEANOR OF THE THIRD-DEGREE OFFENSE, PUNISHABLE BY A FINE 
AND IMPRISONMENT OF NOT MORE THAN ONE YEAR. 

SIGNATURE DATE 
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SUMMARY OF ANNUAL REGISTRATION OF VACANT BUILDINGS AND REGISTRATION FEE 
(REGISTRATION FEE REQUIRED AFTER A PERIOD OF ONE YEAR VACANT) 

 

FEE SCHEDULE: 
VACANT REGISTRATION FEE IS BASED UPON THE TOTAL NUMBER OF YEARS THE PROPERTY HAS BEEN VACANT, REGARDLESS 
OF VARYING OWNERSHIP DURING THE PERIOD OF VACANCY.  THE FEE SCHEDULE IS AS FOLLOWS: 
LESS THAN 1 YEAR VACANT: $ 0.00  
1 YEAR VACANT: $ 500.00  
2 YEARS VACANT: $ 1000.00  
3-4 YEARS VACANT: $ 2000.00  
5-9 YEARS VACANT: $ 3500.00  
10 YEARS VACANT: $ 5000.00  
10 + YEARS VACANT: $ 5000.00 PLUS ADDITIONAL $500.00 FOR EVERY YEAR 

PROPERTY HAS BEEN VACANT OVER 10 YEARS 

DELINQUENT REGISTRATION FEES AS A LIEN: 
AFTER THE OWNER IS GIVEN NOTICE OF THE AMOUNT OF THE REGISTRATION FEE DUE, EXCEPT FOR THOSE OWNERS WHO 
HAVE PROPERLY PERFECTED AN APPEAL OR RECEIVED A WAIVER, AND THE OWNER FAILS TO PAY THE AMOUNT DUE, SAID 
AMOUNT SHALL CONSTITUTE A DEBT DUE AND OWING TO THE CITY, AND THE CITY MAY COMMENCE A CIVIL ACTION TO 
COLLECT THE UNPAID DEBT.  WAIVERS OF FEES MAY BE REQUESTED BY CONTACTING THE DEPARTMENT OF CODES AND 
INSPECTIONS.  WAIVERS MAY ONLY BE GRANTED FOR SPECIFIC CIRCUMSTANCES. 

DUTY TO AMEND REGISTRATION STATEMENT 

IF THE STATUS OF THE REGISTRATION INFORMATION CHANGES DURING THE COURSE OF ANY CALENDAR YEAR, IT IS THE 
RESPONSIBILITY OF THE OWNER, RESPONSIBLE PARTY OR AGENT FOR THE SAME TO CONTACT THE CITY OF ALTOONA 
DEPARTMENT OF CODES & INSPECTIONS WITHIN THIRTY (30) DAYS OF THE OCCURRENCE OF SUCH CHANGE AND ADVISE THE 
DEPARTMENT IN WRITING OF THOSE CHANGES. 

VIOLATIONS; PENALTIES 

THE FAILURE OR REFUSAL FOR ANY REASON OF ANY OWNER, OR AGENT ACTING ON BEHALF OF THE OWNER TO REGISTER A 
VACANT BUILDING OR TO PAY ANY REQUIRED FEES PURSUANT TO THE PROVISIONS OF THIS SECTION WITHIN THIRTY (30) DAYS 
AFTER THEY BECOME DUE SHALL CONSTITUTE A VIOLATION PUNISHABLE UPON CONVICTION THEREOF BY A FINE IN THE AMOUNT 
OF NOT LESS THAN $100.00 NOR MORE THAN $500.00 FOR EACH FAILURE OR REFUSAL TO REGISTER, OR FOR EACH FAILURE TO 
REFUSAL TO PAY A REQUIRED VACANT BUILDING FEE, AS APPLICABLE.  IN SUCH CASES, WHENEVER THE MINIMUM FINE OF 
$100.00 IS IMPOSED, IT SHALL NOT BE SUBJECT TO SUSPENSION OR REDUCTION FOR ANY REASON. 

APPEAL FROM THE REGISTRATION REQUIREMENT: 

AS THE OWNER, YOU HAVE THE RIGHT TO APPEAL THE REGISTRATION REQUIREMENT AND/OR THE REGISTRATION FEE IMPOSED.  
IN ORDER TO APPEAL THE REGISTRATION AND/OR FEE, APPLICATION MUST BE MADE TO THE CITY OF ALTOONA CODE APPEALS 
BOARD WITH THE $300.00 HEARING FEE.  UPON RECEIPT OF YOUR REQUEST FOR AN APPEAL, A HEARING WILL BE SCHEDULED 
BEFORE THE CITY OF ALTOONA CODE APPEALS BOARD.  AT THIS HEARING, YOU MAY INTRODUCE EVIDENCE AND/OR WITNESSES 
TO SUPPORT YOUR APPEAL.  AN ATTORNEY MAY REPRESENT YOU OR YOU MAY CHOOSE TO PRESENT YOUR APPEAL ON YOUR 
OWN.  ON APPEAL, THE OWNER BEARS THE BURDEN OF PROVING THE PROPERTY WAS OCCUPIED DURING THAT PERIOD OF TIME 
HE OR SHE WAS ASSESSED A VACANT REGISTRATION FEE OR THAT HE OR SHE IS NOT THE OWNER OF THE PROPERTY.  THE CITY OF 
ALTOONA CODE APPEALS BOARD HAS THE AUTHORITY TO AFFIRM, MODIFY, REVERSE, VACATE OR REVOKE THE ACTION FOR 
WHICH THE APPEAL IS BEING MADE.  A WRITTEN NOTICE OF THE BOARD’S DECISION WILL FOLLOW THE HEARING. 
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