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COMMERCIAL AND MULTI-FAMILY

Please read all of the following information. The following is a check list. You must have a "checkmark"
in all the sections listed below prior to submitting your application

——— Sub-division and land development approval, if required.

Plan Submittal options:

Plans may be submitted electronically (Preferred Method) by going to MDIA's website,
www.mdia.us, and click on Offices, click on Plan Review and then Submit Plans. If using the
electronic method, once the plans are approved, they will be returned to the design
professional and it will be their responsibility to make as many hard copies as needed and
provide them to the BCO and the municipality so the permit can be issued. No permits will be
issued and construction shall not start until all applicable fees are paid. It is then required that
a completed set of stamped plans be on the jobsite and made available to the field inspector
during the construction.

OR
——— 3 (three) complete paper sets of sealed drawings, including specification books from a PA
registered design professional that show in detail code compliance for all work proposed.

Required:

——A site plan showing the outside dimensions of the proposed structure, including distances in
feet to the front, sides and rear property lines.

Location of parking spaces, accessible routes, public transportation stops and other
required accessibility features.

——— Highway access permit Penn Dot/Municipal, if required.

Automatic fire sprinkler system designed in accordance with NFPA 13 where applicable.
Completed building permit application.

MDIA will review plans submitted to determine code compliance. If the minimum submittal
requirements are not met, we will ask the applicant to supply additional information. if the
minimum requirements are met, the plans will be marked "approved", A building permit will be
issued and the applicant will be notified of the inspection fees and when they can pick-up the
Permit at City Hall. All fees shall be paid prior to the issuance of the permit. Then use the
inspection procedures provided to have all of the required inspections performed.



INSPECTION PROCEDURES
COMMERCIAL AND MULTI-FAMILY CONSTRUCTION

e Building permit must be posted on the site of the work and clearly visible from the
road until completion of the project.

e Your approved plans must be available at all times for inspection. These are the

plans that were submitted with your application and were marked "Approved" by
the building code official.

e DO NOT schedule an inspection if the work is not ready!!!!
e Whenscheduling an inspection, you must supply a permit number to the inspector.

PLEASE GIVE THREE (3) WORKING DAYS ADVANCE NOTICE
FOOTING INSPECTION WILL BE GIVEN PRIORITY

1. Footing — To be done after forming and prior to placing of concrete.

2. Foundation inspection — French drain and water-proofing prior to backfilling.

3. Plumbing under slab (rough-in) done prior to placing concrete floor. Inspector,

4, Framing inspection — Done prior to insulating, but after heating, plumbing and
wiring are roughed in, and prior to any exterior finishes being applied.

5. Energy conservation.

6. Wallboard- Only needed if there is an integral or attached garage.

7. Final inspection — When job is completely finished, prior to occupancy permit

and after plumbing, mechanical and electrical.



